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GRAMA SACHIVALAYAM SERVICES

OFFICE OF THE GRAMA SACHIVALAYAM

How to Apply for Marriage Registration Certificate

• Citizen approaches Grama Sachivalayam for Marriage Registration Certificate.

• Digital Assistant Shall enter their User ID and Password and login to

gramawardsachivalayamwebsite.

The Home page of gramawardsachivalayam website shown below
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• The following Data Entry Form shall be displayed for Marriage Registration Application.

Application Submission - Data Entry Form
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After completion of data entry, click on “Save”. The system generates an acknowledgment after successful completion

of validation checks and the record shall appear under “Preliminary Scrutiny” Section under Approval Authority Login.
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OFFICE OF THE GRAM PANCHAYAT

Step 1) Preliminary Scrutiny Details – Selection Form

Step 2). Preliminary Scrutiny Details – Data Entry Form
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Step 3). Field Inspection Details – Data Entry Form
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Personal Appearance Letter on Accepting in Field Inspection

Step 4). Personal Appearance Details – Data Entry Form
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• The System generates endorsement if the Approval Authority selects “Not Agreed” or “Not Attended “ and

submits the form .

• Approval Authority selects “Register”, the system register the Event and appears for Digital Signing.

Step 5). Digital eSign Form

Click on “Sign” , the system displays the following form for eSign .
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After successful completion of eSign, the system generates the Marriage Certificate as per the following format.

Marriage Certificate Format
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Endorsement format
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How to Apply for No Objection Certificate (NOC) for Small,

Medium and Large Scale Industries

• Citizen approaches Grama Sachivalayam for NOC Certificate.

• Digital Assistant Shall enter their User ID and Password and login to

gramawardsachivalayamwebsite.

The Home page of gramawardsachivalayam website shown below
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• Citizen approaches Grama Sachivalayam for NOC. The following Data Entry Form shall

be displayed for NOC Application.
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Step 1) Application Submission - Data Entry

Form
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After completion of data entry, click on “Save”. The system generates an acknowledgment

after successful completion of validation checks and the record shall appear under “ICD and

GS Preliminary Scrutiny” Section under Approval Authority Login.
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Acknowledgment appears on successful submission of form
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OFFICE OF THE GRAM PANCHAYAT

Step 2). Search Form For Selection of Application Form

a) Application appears under ICD and GS Preliminary Scrutiny Details for Selection

b) Application Scrutiny Form For Panchayat Secretary

Case 1 ). Approval of Application by Panchayat Secretary
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i). Generation of Demand For Making Payment on Approval of Application
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Case 2 ). Rejection of Application by Panchayat Secretary
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i). Generation of Endorsement on rejection of Application
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After Scrutiny - Approval:

Step 3) Go to Field Inspection Details - Click on Application Number

Click on “Reject” if application wants to Reject
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Click on “Accept” if application wants to Accept
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Step 4) CHECKING OF NOC APPLICATION - go to “NOC REGISTER”

Step 5) Digi e-Sign - go to “Digital Signing”
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Click on “Sign” , the system displays the following form for eSign
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***
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DOs and Don’ts:

Marriage Registration 1. Citizen should apply before 30 days for request of Marriage

Certificate

2. If the Memorandum of factum submitted after 30 days and

before 60 days an amount of Rs.100/- shall be paid.

3. Bride has completed 18 years of age

4. Groom has completed 21 years of age

5. Beyond 60 Days Citizen should approach the respective

Sub Registrar Office only for requesting the service.

Enclosures:

1. Bride Groom Photo

2. Bride Groom Age Proof

3. Bride Groom Residence Proof

4. Bride Photo

5. Bride Age Proof

6. Bride Residence Proof

7. Witness Photo

8. Witness Address Proof

Issuance of No Objection

Certificate for Small, Medium

and Large Scale Industries

1. Documents and application should be proper as per Layout

and Building Rules

Enclosures:

1. Blue Print – Village/Site Plan

2. Registration Document

3. Land Conversion Document

4. Address Proof

5. Layout Approval if available
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1. Birth & Death Registration:

Govt. of India has initiated Civil Registration System for Computerization of Civil Registrations for RLBs

and ULBs. In India the system of Civil Registration has been in operation for over a century. Civil

Registration System popularly known as birth and death registration system is the recording of vital

events i.e. live births, stillbirths and deaths under the statutory provisions on continuous and

permanent basis.

From the below website the Gram Panchayats in the state have been issued birth & death Certificates.

“http://crsorgi.gov.in/web/index.php/auth/login”).

Work Flow Steps:

1. Digital Assistant/Citizen Applies the request from the Citizen section of the CRS portal (online)

2. Application received by the Panchayat Secretary Login (online)

3. Panchayat Secretary conduct field verification (offline process)

4. Panchayat Secretary Accept the application of Citizen (If, field inspection satisfied)

5. Panchayat Secretary Issued Birth / Death Certificate from CRS Application.

6. If offline - Panchayat Secretary After field verification he/she directly enroll the Birth / Death

Registration under Delayed Birth/Death Registration Section of CRS Portal

Note: If any Citizen wants to request the Old Birth/Death Certificate the concerned Panchayat Secretary

should check the details in the UBD (Unified Birth & Death Registration Application) and if details available

then digitally sign the record and issue certificate.

DOs and Don’ts:

Service Name Eligibility Criteria

Birth & Death Registration In case of Birth and Death, Citizen should inform about the

event within 21 days to the registrar of their jurisdiction. In

case Death, citizen should place Doctor’s certificate in original

form along with burial/cremation
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Enclosures:

Supporting documents for date and place of occurrence of a

domiciliary birth/death and reported within 21 days of occurrence

of the event:

1. Declaration by parent(s) in prescribed proforma

2. Address Proof- copy of any one of the self attested document

(Voter id card, electricity/gas/water/ telephone bill, passport,

valid ration card, aadhaar card, running bank account etc.)

Delayed Days Range [>21 days and up to 30 days]:

1. Information in prescribed proforma (i.e. Form1).

What type of documents needs to be uploaded in case of death

and funeral procession takes place at any village?

1. Declaration by close relative/family member in prescribed

proforma

2. Information in prescribed proforma (i.e. Form2)

3. Address Proof of deceased- copy of any one of the self

attested document (Voter id card, electricity/gas/water/

telephone bill, passport, valid ration card, Aadhaar card,

running bank account etc.)


