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THREE YEAR BAS/BSCS/BCOMS/BBA (CBCS) DEGREE EXAMINATION, APRIL 20
SECOND SEMESTER

Part III - Skill Enhancement Course (Foundation Course)
Paper II — COMPUTER FUNDAMENTALS AND OFFICE TOOLS

Time : 2 Hours : Max. Marks : 50

Answer any FIVE of the following questions.
808 T3S° DD D& ()P JATFRDLeL FPAH0E.

(Marks : 5 x 10 marks = 50 marks)

1.  Explain logical organisation of a Digital computer.
&Beod KoFu5eaby By, eBsS SEIBID 0 HHBOHI.

2.  Write a detailed note on secon'dary storage devices.
EoEb %‘38 S85TrORL K809 S0 Erodosk.

3.  Explain various text formatting options in Microsoft Word.
225 85°8% 88) Froedon (text formatting) &9®) B 9580908,

4.  Explain Mail Merge in Microsoft Word.
WEG 5 Hoesd 20006 Y (mail merge) > dHBoBOG.

5.  Explain how to add, delete and number the slides in Microsoft Powerpoint.
WE° R 5B Aran0ed &° slides (g&“))m add, delete 208050 numbering Jer» JArS® dHBoBHOE.

6. Explain Transition and Build Effects in Microsoft Powerpoint.
ER 596 2r000085 D00y YRS 2080k BS IE) 0 JHBoHI.

7. Explain any five Text functions in Microsoft Excel with examples.
DD 65 PE*FP IS HoES O ST’ JHB0YHR.
8.  Explain about various charts availablé in Microsoft Excel.

Qo_ljs"@ng I3)S 5065 FroLIIBHNED JDE BEBWE D‘§3 (charts) K5°8y D580:HH.

9.  Explain Tables in Microsoft Access.
WE°G 8 (access) Bandy) o0 D5BoHDW.

10. Explain about various datatypes in Mici‘osoft Access.
WIE°G e8yd Doty Gere) (datatypes) S dHBoBoG.




